
 

ABAI AFFILIATED CHAPTER BYLAWS  
Bylaws of the Montana Association for Behavior Analysis (MT ABA) 

Article I—Name 

The name of this organization shall be the Montana Association for Behavior Analysis (MT ABA). 
MT ABA is a not-for-profit membership organization whose purpose is to promote the specific 
interests of its members, within the scope of these bylaws.  

Article II—Purpose 

The Montana Association for Behavior Analysis (MT ABA) was created with the mission to 
promote the field of behavior analysis with support for (a) education, (b) research, and (c) 
practice. Specifically, the organization shall: 

(a) Serve as a scientific and professional reference and networking group for its 
members. 

(b) Disseminate information to promote its mission to a wider audience. 

(c) Organize an annual meeting to provide a forum for discussion of the affairs of the 
chapter. 

Article III—Membership 

1. Categories of Membership 

Membership is open to all persons who reside in the State of Montana and are interested in or 
actively engaged in behavior analysis. Membership is also available to individuals residing 
outside of Montana and who are interested in supporting behavior analysis in Montana. 
Membership shall be in one of three classes: 

Full Member: Any individual holding a graduate degree in a discipline directly related to or 
involving behavior analysis and whose professional commitment includes teaching, research, 
and/or practice in behavior analysis may apply as a member in this category.   Full members 
must reside in Montana or be licensed to practice behavior analysis in Montana.  Full members 
in good standing shall be entitled to one vote on all matters brought before the chapter.  

Contributing Members:  Any individual certified by the BACB as a BCaBA or an RBT. 
 Contributing members must reside in the State of Montana and be supervised in the practice of 
behavior analysis according to the laws in the State of Montana.  Contributing members in good 
standing shall be entitled to one vote on all matters brought before the chapter. 

Affiliate Member: Any individual who has an interest in behavior analysis but does not meet Full 
or Contributing membership requirements. Affiliate members receive all MT ABA member 
benefits, but do not have voting privilege for matters brought before the chapter.  Affiliate 
members may include students or individuals residing in other states or territories.  

Corporate Member: Any licensed Montana business that employs individuals who qualify as Full 
or Contributing members may apply for a Corporate Membership. Each employee of the 
business under the Corporate Membership must submit a membership application for approval. 
Each employee qualified under the Corporate Membership will be entitled to one vote on all 
matters brought before the chapter.  

 
A person wishing to become a member must submit a completed application form and pay the 
annual membership dues established by the Board of Directors Executive Committee. 
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Applicants shall also submit any additional information, such as transcripts, diplomas, or 
references, as requested to verify they meet the requirements for membership.   

2.  Membership Period 

Membership runs from January 1st to December 31st each year.  Members in good standing are 
those members whose dues are paid and who are not subject to any disciplinary hearings with 
the Board or Directors or any other licensing or credentialing board. 

3. Voting 

Full members in good standing shall be entitled to one vote on all matters brought before the 
chapter. There shall be no proxy voting. 

Contributing members in good standing shall be entitled to one vote on all matters brought 
before the chapter. There shall be no proxy voting. 

Affiliate members shall not be entitled to a vote. 

4. Membership Suspensions or Termination   

The Board of Directors Executive Committee, by a two-thirds majority vote, may suspend or 
expel any member for cause after appropriate notice and hearing. By a two-thirds majority vote, 
the Executive Committee may also reinstate a former member on such terms as it deems 
appropriate. 

Notice will be provided to the member by the President of the Board of Directors 30 days before 
the hearing.  Hearing dates and terms will be determined by the Executive Committee and 
provided to the member in writing. 
 
Article IV—Dues 

1. Dues  

Dues for the various categories of membership shall be established by a simple majority vote of 
the board. This action can be rescinded by a three-fifths majority vote of those present and 
voting at the Annual Chapter Meeting of the association. In this case, the Board shall propose an 
alternate schedule of dues for approval by simple majority of those present and voting. 

2. Collection 

Dues, once they have been determined, shall be payable in the time and manner prescribed by 
the board and published to the membership at large at least six months prior to the due date.  

Any member who has not paid his or her yearly dues shall not be allowed to vote on any matter 
presented to the members.  

 
Article V—MTABA Board of Directors 

1. Composition 

The MTABA Board of Directors will be comprised of eight association members.  Directors shall 
be elected in September at the Annual Chapter Meeting.  Directors will serve in one of the 
following offices:  president (1), past president (1), president-elect (1), secretary (1), treasurer (1), 
and at-large (3).  

There shall be an Executive Committee consisting of the president, president-elect, past 
president, secretary and treasurer. None of the Executive Committee directors shall serve 
simultaneously as members at large of the board.  

The Board may invite advisors to participate in Board meetings.  Those advisors will not be 
voting members and will be bound by confidentiality and ethics expectations of all directors. 
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The board shall promulgate policies regarding chapter functioning that are not specified in the 
bylaws. 

2. Terms of Office 

The term of office of the president, past president, and president-elect shall be two years to 
commence at the conclusion of the Annual Chapter Meeting presided over by the current 
president, who shall then assume the office of past president. The president and past president 
shall not be eligible for nomination for the office of president-elect.  

The term of the treasurer shall be for three years.  The treasurer may be elected for a second 
term of three years. 

The term of the secretary shall be for three years.  The secretary may be elected for a second 
term of three years. 

At large directors shall serve for staggered three-year terms.  Election cycles will be determined 
by the Executive Committee of the Board and presented at the Annual Chapter Meeting. 

Directors shall assume office on the first day after the close of the Annual Chapter Meeting at 
which their election is announced. Directors shall hold office until their elected successors 
assume office in their stead. 

3. Duties 

The Board of Directors shall oversee all functions of the chapter including but not limited to: 

1) Member recruitment and retention; 
2) Annual chapter meetings; 
3) Annual conference; 
4) Policy research and dissemination; 
5) Practice research and dissemination; 
6) Any other functions deemed necessary by simple majority of the Board.  

The president shall preside at all Board and chapter member meetings. The president is 
responsible for: 

1) Preparing the agenda for Board meetings; 
2) Counting of nomination and election ballots, as well as the ballots in any referenda 

submitted to the voting membership; 
3) Exercising general supervision over the affairs of the chapter.  

If the president is unable to preside over a meeting, that responsibility shall fall to the past 
president. If he or she is unable to preside, the president-elect shall assume the responsibility.  

The secretary shall attend all Board meetings. The secretary shall:  

1) Keep the records of the chapter and the Board meetings;  
2) Assist the Executive Committee with management of website content;  
3) Serve ex officio as a member of all committees as deemed necessary by the board; and, 
4) Receive applications for membership and give notice of all inductions into membership.  

If the secretary is unable to attend a meeting, the secretary shall secure another Director to keep 
record of the meeting. 

The treasurer shall have the responsibility for all chapter funds and shall have authority to 
disburse these funds for purposes authorized by the board. The treasurer shall:  

1) Keep a record of all money received and all disbursements made; 
2) Submit an annual report of the chapter’s financial status; 
3) Act as the chief operating officer of the chapter in consultation with and by direction of 

the president and the board.  
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4) Bring to the attention of the board and the members such matters as are deemed 
necessary for the appropriate financial operation of the organization.  

4. Replacement or Removal 

In the event of death, incapacity, or resignation of any Director, the Board shall, by majority vote, 
appoint a successor to serve until the conclusion of the term of the replaced member. 

Board Directors who fail to maintain membership in good standing in the chapter or who fail to 
attend two consecutive meetings of the board are subject to removal by a majority vote of the 
remaining members of the board; a board director who has missed two consecutive meetings 
will be given the opportunity to provide explanation for the absences. A tie-vote shall be 
construed as affirmation for removal. Positions vacated for any reason shall be replaced by a 
majority vote of the remaining members, such successors to serve until elections occur at the 
annual meeting of the chapter 

Any Director may be removed at any time by vote of a majority of members entitled to vote. 

5.  Meetings 

The Board shall meet at least once monthly at a time and location deemed appropriate by the 
president. A meeting of the Board may also be called by action of three members of the board 
who shall notify the remaining members at least two weeks in advance of the proposed meeting, 
though in an emergency the two weeks’ requirement may be waived. 

Records of meetings and board activities shall be permanently retained. 

6. Quorum 

For purposes of transacting the business of the Board at any full Board meeting, a quorum shall 
consist of five members of the Board.   

7.  Confidentiality 

All documents and materials of MTABA shall be deemed and kept confidential. MTABA 
directors, advisors, and volunteers are prohibited from disclosing any confidential MTABA 
matter, including but not limited to any legal memoranda, confidential MTAA policy, 
consideration, deliberation or discussion, or position statement unless explicitly authorized by 
vote of the Board of Directors.  

All MTABA directors, advisors, and volunteers shall hold all matters pertaining to MTABA 
business in the strictest confidence. MTABA directors, advisors, and volunteers shall not release 
any materials connected with any MTABA business to any person or entity, or make materials 
developed by MTABA available for any purpose whatsoever, except as specifically authorized 
by the Board of Directors. These restrictions apply when service to MTABA commences, and for 
five years after service to MTABA terminates, regardless of the reason for termination.  
 

8.  Conflicts of Interest 

Annually, members of the Board of Directors shall declare and ensure that they do not profit 
financially from chapter operations or otherwise have conflicts of interest related to the chapter. 
Conflicts of interest will be reviewed at the first Board meeting following the election of the 
member onto the Board and annually thereafter. 

Article VI—Committees 

Committees 

All committees are constituted by and operate under the direction and at the pleasure of the 
Board.  A Director of the Board will chair each committee.  Members of the association may be 
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invited by the Board to participate in committees where they bring a source of expertise or 
strong interest in helping support the goals of the committees.  Members wishing to serve on a 
committee must be approved by a majority vote of the Board. 

The committees of the chapter shall consist of such standing committees as may be provided 
by these bylaws and such special committees as may be established by vote of the Board, and 
may include:  

1. Membership 

The Membership Committee shall consist of a chair appointed by the president, who shall 
appoint at least two additional members with the advice and consent of the board.  

2. Program 

The Board shall appoint the Program Committee chair. The primary duty of the Program 
Committee shall be organization and management of the chapter’s annual meeting.  

3. Publications 

The Board shall appoint the Publications Committee chair. The role of the Publications 
Committee shall be to edit, publish, and distribute items designated by the board. The budget of 
the Publications Committee shall be submitted prior to the annual chapter meeting and shall be 
reviewed and approved at that time. 

4. Public Policy 

The Board shall appoint the Public Policy Committee chair. The role of the Public Policy 
Committee shall be to advise and assist the board regarding matters involving behavior analysis 
and governmental entities. 

 

Article VII—Annual Chapter Meeting 

There shall be at least one annual business meeting of the chapter- the Annual Chapter Meeting. 
Notice of the annual business meeting of the chapter shall be given to all members in good 
standing not less than three months prior to the scheduled date. 

1. Quorum 

A quorum will be required to vote on chapter business.  At the annual business meeting a 
quorum shall consist of a simple majority of members in good standing present and voting. 

2. Reports 

The Annual Chapter Meeting shall include a report of Board activities over the year, including a 
report by the president and a financial report by the treasurer. 

Article VIII—Nominations and Elections 

1. Nominations 

Each election year, the president or his or her designee shall send to all full members a 
nomination ballot for each open office on the Board. For each office that appears on the 
nominating ballot, each full member may propose up to four names and may nominate the same 
person for more than one office. 

The president and/or person designated by the president shall ask those nominees receiving the 
largest number of votes for each office if they are willing to stand for election, and shall proceed 
through the list in the order of vote count until at least two candidates for each office are 
obtained. No one may hold two offices at the same time, so if a voting member receives enough 
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nominations for two offices, the president shall request that the individual choose the office for 
which he or she wishes to be a candidate. 

After the list of candidates is determined, the president shall send to all full members in good 
standing a ballot for all offices to be voted upon, together with a statement on which the names 
of the candidates for each office are listed in alphabetical order with brief biographical 
descriptions.   

Alternatively, elections may be held at the Annual Chapter Meeting.  The president or his or her 
designee may request elections take place at the Annual Chapter Meeting, if at the meeting a 
simple majority of the voting membership is present.  At that time, the president and/or 
designated person shall request nominations for open offices.  Each nominee will be asked if 
they are willing to stand for election and if so, to give a brief biographical description.   

After the list of candidates is determined, the president or designee shall provide a ballot to each 
voting member for all offices to be voted upon.  

Officers of the board shall be elected by a plurality of the votes cast at an election. 

All nominations and votes shall be made by secret ballot. 

Article X—Amendments 

Process 

These bylaws may be amended only by two-thirds vote of the members voting. Amendments 
may be proposed by simple majority vote of the Board. 
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